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POST EVENT REPORT

The purpose of the post-event report is to provide Fish Florida with a gauge of the effectiveness of your event/activity. Please discuss the outcome of the event, its impact on the community, and if you plan to continue the event. Failure to submit the post-event report may affect your organization’s chances for future funding.
· Use as much space as necessary to complete this form.
· Include copies of marketing and press materials, newspaper stories and participant surveys.
· Provide photographs of Fish Florida signage displayed during the event
· Provide photographs of participants engaged in the activity/event.

	Organization Name 
	

	Name
	
	Title
	

	Phone
	
	Email
	

	Event Title 
	

	Event Date(s):
	

	Event Location(s)
	

	Event  Summary
	

	

	Participants (students, volunteers, instructors, speakers, etc.)
	# of Youth
	
	# of Adults
	

	
	Age of Youth:
	
	
	

	Total Spectators (fans, family, friends, etc.)
	# of Youth
	
	# of Adults
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Please complete the budget table, detailing final revenues and expenditures for your program.

Actual Event Budget

Please provide the actual expenses and revenues from the event:

	
	Income
	Income Source (donation, grant, etc.)

	Admissions
	
	

	Contributions
	
	

	Grants
	
	

	Sales
	
	

	Sponsorships
	
	

	Other Income
	
	

	Other Income
	
	

	TOTAL
	
	


	
	Expenses
	Description

	Administration
	
	

	Awards
	
	

	Equipment
	
	

	Fees
	
	

	Food
	
	

	Insurance
	
	

	Marketing
	
	

	Rentals
	
	

	Security
	
	

	Travel / Housing
	
	

	Other Expenses
	
	

	Other Expenses
	
	

	TOTAL
	
	


SIGNATURE/DISCLAIMER 

We, the undersigned, herby certify that we have read and understand the Post Event Report and attest that all information included with this report is true and accurate.

_________________________________________________________________

Signature, Grantee



Title 
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